Vendor Procurement Training Session Agenda

October 15, 2002  
2:00 pm – 4:00 pm

· 2:00 – 2:05
Introductions/Why are we here?
Carrie Brittain 
· 2:05 – 2:15

Pricing Requests (Simplified)

Tony Paredes 




Field Material Requisitions

· 2:15 – 2:30

Proposal Requests



Valerie Williams &





Material Requisitions


Jo Landreth



RFP Letter and Acknowledgment of Intent to Bid



Information and Instructions to Offerors



Form of Proposal



Scope of Work and Pricing



Technical Specifications



Invoicing Instructions

· 2:30 – 2:40

eAuction




Devon Farnstrom
· 2:40 – 3:00

Buy American Act
(FAR 52.225-11)
Angela Merritt



Terms & Conditions




Reps and Certs

· 3:00 – 3:05

Small Business Subcontracting Plan
Carrie Brittain

· 3:05 – 3:15

Expediting




Tim Dailey



Drawings and Data Requirements



Seller’s Index/Schedule for 15EX Form



Manufacturer’s Milestone Schedule Reports



G-321 E Form

· 3:15 – 3:25

Supplier Quality (Section 5)

Don Walls



SDDR Form

Quality Surveillance 

G-321 V Form




· 3:25 – 3:35

Quality Assurance



Jim Smith



Approved Supplier List (ASL) 



Quality Systems Requirements






NQA-1 Requirements/414 Form



· 3:35 – 3:45

Traffic & Logistics (Section 7)

Bruce Bellamy

· 3:45 – 4:00

Warehouse & Receiving


Eric Harding/John Gorski


Suspect Counterfeit



Documentation for Shipping



Resolving Receiving Problems 
· 4:00 – 4:30

Meet and Greet in the Lobby



***** Vendor Forum in the Auditorium Begins at 5:00 pm *****

