Procurement Training Session Agenda

8/13/02

I.  INTRODUCTION---------------------------------------CARRIE BRITTAIN AND JO LANDRETH

II.  BID REQUESTS FOR FIELD MATERIAL REQUISITIONS-------JO LANDRETH AND TONY PAREDES

III  PROPOSAL REQUEST MATERIAL REQUISITION------------------VALERIE WILLIAMS


A.  RFQ LETTER AND ACKNOWLEDGMENT OF INTENT TO BID


B.  INFORMATION AND INSTRUCTIONS TO OFFERORS



1.  eAuction Event Instructions—Devon Farnstrom


C.  FORM OF PROPOSAL—Valerie Williams


D.  SCOPE OF WORK AND PRICING—Valerie Williams


E.  TECHNICAL SPECIFICATIONS—Valerie Williams



1.  SDDR---------------------DON WALLS



2.  NQA-1 OR DO 414 FORM------JO LANDRETH


F.  DRAWINGS AND DATA REQUIREMENTS--------TERRY FERGUSON



1.  SELLER’S INDEX/SCHEDULE FOR 15 EX



2.   G-321 E FORM



3.  G-321 V FORM


G.  TERMS AND CONDITIONS                                                 JO LANDRETH



1.  GENERAL CONDITIONS



2. SPECIAL CONDITIONS


H.  SUPPLIER QUALITY SURVEILLANCE----------------------DON WALLS


I.  EXPEDITING----------------------------------------TERRY FERGUSON


J.  TRAFFIC AND LOGISTICS----------------------BRUCE BELLAMY


K.  INVOICING INSTRUCTIONS------------------JO LANDRETH


L.  QUALITY SYSTEMS REQUIREMENTS------JO LANDRETH

IV.  BUY AMERICAN---COMPLIANCE BULLITEN #12—JO LANDRETH

V.   MEET AND GREET SESSION IN THE LOBBY AREA--ALL

